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SCHEDULING THE INITIAL CONSULTATION 

 

Instructions for Scheduling Your Initial Consultation 

Thank you for considering beginning your therapeutic journey with James Fitzgerald Therapy, 
PLLC, and Strengthening Your Conscious Self, my integrative and holistic Health & Wellness 
and therapy program. To schedule your free initial consultation, please follow these steps 
using the secure client portal provided by Therapy Notes LLC: 

 

1. Access the Therapy Portal: 
Visit my secure client portal link, which will guide you through the registration and 
scheduling process. This portal ensures the confidentiality of your personal and health-
related information, consistent with HIPAA and privacy regulations. 

2. Create a New Client Account: 
Once on the portal, you will be prompted to create a secure client account. This account 
will be used for scheduling, completing necessary documentation, communicating 
securely, and accessing important therapeutic resources. 

3. Select an Available Consultation Time: 
After creating your account, view my availability calendar and choose a convenient time 
slot for your initial consultation. The initial consultation is completely free of charge and 
provides an opportunity to discuss your needs, goals, and how therapy might be helpful 
to you. 

4. Review and Complete Required Documentation Prior to Consultation: 
It is essential that you carefully read and electronically sign several important documents 
before your scheduled consultation. These include: 

• Confidentiality Statement: outlines your rights regarding the confidentiality and privacy 
of your sessions. 

• Counselor’s Public Disclosure Statement: provides detailed information about my 
qualifications, education, training, experience, and credentials. 

• Notice of Privacy Practices (HIPAA Statement): explains how your health information 
will be handled, safeguarded, and disclosed, according to federal privacy standards. 

• Vermont State Statutes and Regulations: describes the state-specific laws and 
regulations governing the practice of Mental Health Counselors, ensuring that you are 
fully informed about your rights and protections as a client. 

Completing these documents before your consultation allows us to maximize the time spent 
discussing your individual concerns and therapeutic needs. 
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5. Understand the Intake Process: 
Following the initial consultation, if you decide to proceed with counseling, please be 
aware that the comprehensive intake and onboarding process may take up to six 
sessions to complete. I recommend we start with weekly sessions. This period includes 
detailed screening procedures, evidence-based assessments, diagnostic evaluations, 
outcome measures, and the collaborative development of a personalized treatment plan. 
Early-stage discussions around eventual discharge planning and aftercare will also be 
addressed during this intake period to ensure a clear therapeutic roadmap. 

6. Additional Information and Client Support: 
If at any time during this scheduling process you have questions, technical difficulties, or 
specific needs regarding accessibility, please contact me directly. I am committed to 
providing you with a supportive, welcoming, and professional experience. 

 

I look forward to speaking with you soon and supporting you as you embark upon your 
therapeutic journey. 

 


